Smoke-Free Environment

Our goal is to have a smoke-free environment. Smoking is not permitted at any time in the Town of
Pine Plains work areas, including town vehicles.

If smoking is allowed outside of the building, smokers should be considerate of coworkers,
customers, and members of the public. Help to maintain a clean entryway by depositing cigarettes in
appropriate containers and staying far enough away from doors so that smoke does not blow into the
building,

Employees who smoke must observe the same guidelines as non-smokers for the frequency and
length of break periods.

Standards of Conduct

The work rules and standards of conduct for the Town of Pine Plains are important, and the Town
regards them seriously. All employees are urged to become familiar with these rules and standards.
In addition, employees are expected to follow the rules and standards faithfully in doing their own
jobs and conducting Town of Pine Plains business. Please note that any employee who deviates from
these rules and standards will be subject to corrective action, up to and including immediate
termination of employment.

While not intended to list all of the forms of behavior that are considered unacceptable in the
workplace, the following are examples of rule infractions or misconduct that may result in
disciplinary action, up to and including immediate termination of employment. These examples are
in no way a limitation on or intended to change the Town’s at-will policy.

- Theft or inappropriate removal or possession of property
- Falsification of timekeeping records
- Working under the influence of alcohol or illegal drugs

- Possession, manufacture, distribution, sale, transfer, dispensation or use of alcohol or illegal
drugs in the workplace

- Fighting or threatening violence in the workplace

- Immoral actions or intimidating others

- Boisterous or disruptive activity in the workplace

- Negligence or improper conduct leading to damage of town-owned property
- Insubordination or other disrespectful conduct

- Violation of safety or health rules

- Smoking in the workplace

- Sexual or other unlawful or unwelcome harassment and touching

- Excessive absenteeism
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